INTERNAL/EXTERNAL POSTING
CONTRACT POSITION

Special Population Career Program Coordinator
The primary objective is to execute and coordinate activities that facilitate enrollment in work activities, completion of training and successful retention for  mobilization in the target industry sectors.
Duties:  
    Oversees Temporary Assistance Needy Families (TANF) Program 

    Conducts orientation on FEC programs

    Provide career counseling/recruitment services for potential FEC

    Clientele

   Conduct assessments to determine interest, aptitudes, and skills 

   Identify barriers to training and employment

Assist and guide clients in developing training and employment strategies, leading to career oriented employment

Provides pre-employment and post-employment services to help customers achieve their career goals

Conducts orientation on FEC programs

Conducts assessment of various FEC clientele

Provides follow-up of FEC clientele to ensure retention in training programs and that training results in employment

Provides information on FEC programs to potential clientele
Other duties as assigned

Qualifications
Bachelor’s degree preferred in education, counseling or related field
Experience in career or vocational counseling preferred but not require

Experience working with federal programs

Experience coordinating and administering service programs

Ability to work in a culturally diverse environment
Must be able to pass a background check

Must have reliable transportation and auto insurance
Knowledge, Skills and Abilities


     Skilled in organizational/time management techniques

Skilled working with TANF recipients, low income, including women, minorities, and individuals in need of updated training

Detailed oriented

Ability to work in a team environment

Ability to work according to goals and objectives

Ability to communicate effectively in oral and written form

Ability to work with and through others

Computer skills are essential
Apply in person at the Full Employment Council/Missouri Career Center

Location:
Central City, 1740 Paseo KCMO, (M-F 8-5)

Posted 






        April 7, 2023
Applications accepted until position is filled

    





EOE/AA/MF/V/ADA




                    E-Verify Employer
The Full Employment Council is an Equal Opportunity Employer/Program.  Auxiliary aids are available upon request to individuals with disabilities.  All voice telephone numbers may be reached by persons using TTY/TDD equipment via the Missouri Relay Service at 711.

